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When in the calendar details

Alaska myAlasks My Governmenl Resident Business in Alaska Visiting Alaska State Employess
(where you enter the different

days in the calendar), use this Alaska Department of
button to come back to this home
screen below.

Use this dropdown to see your existing calendars,
Ed uca“on & Early D evelopment Or keep it s¢.elected on “New or Select” to create

5 a new one (it must have a unique name from a
previously created calendar in order to save the
details). Once you’ve selected or created a calendar
press the “View/Edit Calendar Details” button below
with the blue arrow pointing towards it.
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Y p—— school and school year, along with

a unique name from a previously
entered calendar.
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Use this new feature to duplicate
a calendar. It must have a unique ated By | % Created By Title: | X
name, and be added to a
school/year, that doesn t.aIready bated By Emal | |,k
have a calendar entered into the
system. Once you’ve selected or created a calendar press the

“View/Edit Calendar Details” button below to enter
Eave Calendar Detaly  [ViewiEek Calendar Detailsi" dates or edit dates in the calendar you’ve selected.

For technical assistance please contact Chad Calhoon at chad.calhoon@alaska.gov, or call 907-465-8727
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